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POSITION OPENING

ACCOUNTING CLERK – Part Time
Accounting & Finance/Logan Township
Mitsubishi Fuso Truck of America, Inc. a leading manufacturer/distributor of medium duty trucks, currently has a part-time hourly Accounting Clerk position opening in their corporate headquarters in Logan Township, NJ.

We are seeking an accounting clerk to perform clerical duties and help to ensure the accuracy of financial records.  A successful candidate would be talented, energetic, detail oriented and highly motivated individual.  Some of the core functions of this position include: 

· Assist in assembling financial data for audits
· Perform invoice data entry
· Enter and balance accounts receivable and payable on a daily basis
· Maintain an orderly financial filing system
· Track tax payments and compile information for tax filing
Candidates must have: a H.S. diploma or GED; accounting classes or Accounting degree a plus.  Experience with accounts payable, accounts receivable, and cash management a plus.  Excellent communication and administrative skills, exceptional organization and time management skills, ability to meet all assigned deadlines.  Strong knowledge of MS Office, especially Excel required.  
Preferred working hours for this position would be Monday thru Friday, 12:00 pm to 5:00 p.m.  We are flexible with a school schedule.  Hourly rate is $15.00.
Interested candidates should send a letter and resume to:

Human Resources

Mitsubishi Fuso Truck of America, Inc.

2015 Center Square Road

Logan Township, NJ  08085

Fax: 856-467-4572

E-mail: Humanresources@mitfuso.com

No phone calls please.

Mitsubishi Fuso Truck of America, Inc. is an equal opportunity employer.

